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What is TEFAP?

 The Emergency Food
Assistance Program
(TEFAP) helps supplement
the diet of low-income
persons, by providing
groceries or meals at no

cost to the recipient. l l l l l l
Atlanta America’s . Food Bank of [ Ide

Community Second Feeding the Northeast

Food Bank Harvest Valley Georgia
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=———— Nutrition
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Georg!
Department of
Human Services

Middle Second

It’s one of four food
streams Golden Harvest
Food Bank provides to
partner agencies.

Georgia Food Harvest Food
Bank Bank
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Which Agencies Are Eligible for TEFAP?

* Food Pantries

* Soup Kitchens
 Emergency Centers

* Rehabilitation Centers
» After-School Programs
* Residential

* Any agency cateringto a
specific target group.




Who Can You Serve?

Income Eligible Clients GA Residents
o Clients that meet the * Clients must reside in our
iIncome guidelines listed on 18 GA Counties:

the TEFAP Application.

 New income guidelines will
be available October 1st

Household Size Monthly Income Weekly Income

1 $2,510 $579
2 $3,407 $786
3 $4,304 $993
4 $5,200 $1,200
5 $6,097 $1,407
6 $6,994 $1,614
7 $7,890 $1,820
8 $8,787 $2,027
Each additional | Add $S897 Add $207
member




Available Foods
through TEFAP:

USDA/TEFAP food’s
order number will
always begin with the
#6 on the ordering
website.

The product name

will always start with
GA.

SMF $0.00 - $0.16
cents per pound.

6231024

6237800

6230841

62358374

6234129

6234261

6068763

6069251

8159310

8275200

5109433

6051038

GA ALMONDS, DRY ROASTED
12/2 LB. 100393

GA BEANS, BELACK 24/300
110020

GA BEANS, LIGHT RED KIDNEY
DRY 12/2 LB 100385 f AS20

GA BEANS, PINTO CANNED
24/300 CANS 110021 [/ AD49

G4 BEANS, PINTO DRY 1242
LBE. BAG 100382 f AD14

GA BEANS, VEGETARIANM
CANNED 24/300 100363 [ ADS0

GA BEEF CHILI, WITH NO
BEANS 24/24 0OZ. 100138

GA BEEF STEW, 24/24 OZ.
100526 f A59D

GA BEEF, CANNED 24/24 OZ
100127

GA BLACKEYED PEAS, CANNED
24/15 OZ 100367 [ AD62

GA BLUEBERRIES, DRIED 8/2
LB

GA CEREAL, CRISPY
HEXAGONS 14/12 OZ.

CASE

CASE

CASE

CASE

CASE

CASE

CASE

CASE

CASE

CASE

CASE

CASE

2.40

2.70

0.00

2.70

0.00

2.82

3.70

4.30

3.60

2.80

1.70

1.10

8279015

62783592

0276977

6158258

8263059

6061011

6061506

6151058

A PEAS, GREENM SPLIT DRY
122 LB, 111055

GA PEAS, YELLOW SPLIT
DRY 12/2 LB. 111057

GA POTATOES, INSTANT
MASHED 12/16 OZ. 100337
[ Al9s

GA SALMOMN, CANNED
24/14.75 OZ. 100198 /
ABO2

GA SAUCE, TOMATO 24,15
OZ. 100333

GA S0OUP, VEGETABLE
24/10.25 OZ. 100321

GA 50UP, VEGETARIAN
WEGETABLE 24/10.5 0Z.
100321

GA TURKEY HAM, SLICED
SMOKED 8/5 LB. 110911

CASE

CASE

CASE

CASE

CASE

CASE

CASE

CASE

0.00

0.00

0.00

2.70

0.00

0.00

0.00

4.00




TEFAP Check List

« This federal program  Updated TEFAP Form « Report totals by the 15t
requires partner 3832 (Food Pantry Only) of the month

agencies to adhere to _ o _
and keep the following  Commodity Distribution < Labels for dry and

items on file: Record (Food Pantry frozen storage areas

Only) » Justice for All poster
e Menu: USDA/TEFAP « Public Notification

(On-Sites Only) (Annually in October)

* Notice of Beneficiary
Rights




TEFAP Application

Your agency may choose to
use one application per
visit or opt to have the
client to fill one application
annually and sign the back
of the form each visit.

Electronic versions are also
permitted, providing they
have the proper wording
and signing options.

Georgla Department of Human Services
THE EMERGENCY FOOD ASSISTANCE PROGRAM (TEFAP)
Household Eligibiity Criteria Form

Distridaitian Agency Sna Nama:
Distribution Agency Sae Adarens: . P —
Name of Hesd of Househota:
County o Assidence: OR Zip Code:
n e He hold vver 68 Number i the Housrdald under 1§
Numberinthe Household: __ Incomo of the Mousahold: Monthly or Weelkdy (Crzle Oon)
_Heusehald Sas | Marihy bosee 1 Wesky incoms
{ | 82,310 — 1579
l 2 3 a7 | (1)
e 3 S Y ! s |
- « — 620 | 1200 1
— 2 + 38087 A 31,407 ]
. | e B 518 ‘
7 ] $7.300 B I L7 ) |
—— | sae? 32007 1
Each 2100008 member seay = 207 J

+eThiis tatie siarws thve manihly 4nd waekly \Weome B for e3ch tamity sirs. I pous housshold nteme it & o Delow the i
ligtad 4or the numbes af peopit In yout Museodd, you sw slipbis 13 recelve TETAP focd™***

Please read. | self.-attest that my gross hossetold incoome ig ot oc below Mhe jasame bsted for the Numder of peopis o my
housahoid on this 1o, | saif.attest that | ve in the ares served by The Emesgancy Food Assistance Frogram. This form e
belng compieted in connection with the 1eceip! of fedeml assistance

Signatsre of Heed of Heusehcid) (Datw)
Asthorized Negresantative.
| Rerwty @uthorize 13 Pl up 100 191 my Deusstale.
(Messe print)
(Sagraature of Hoad of Mousehe ) 1Done)
o rhsns AT TrE T8 Ay e end UL Sapetumere of Apttahon AISOR) et BN 1 EETTET Ind peie e e i
D, e, PRI arign, 004 Telding JOinl MISTTY G0F FRARE SUTIIRATL Smeiliy Bge v repeRel o WREAELS Wl S vl (AL TREY. SRR IS e b4 e
raiab i lopat e 8r P Papfon Fovvens oAS ook Bl whe wyohe sematnd aats - 5. Poalin, S o
lekw~~~w~"”-—'~m-m-~ UARIET Caser o BRD FI0200 wetn and TTY) o cnment AN
wmagh S Podorsl ity Sarves o 06 ITTELIL Ta fie o pegree $areniatiod SORSMNL § S ampmiart oyt 4 Porm 30877 g

> Averan
Wasangten 00 NI M -

L
PRID 0 e DO MR IMG -

L} e

Lagasrematue s

T mliaion. s 48 S ERIAEIRY praiie:

TEFAP 832 Household Eligibilty Form

For use trom D) 30, 2024 - Sap 30, 2025

Applicants must sign each time food is received,

Was ANY izt

| o be cempleted, |




Commodity
Distribution Record

This record serves as a
menu of items provided
to households.

Only one record is required

per distribution.

Be sure to include the
commodity number, name,
and units provided per
household.

Distribution Site

Distribution Site

Address:

TEFAP Commodity Distribution Record

GHFEB

2310 Commerce Dc

Distribution Date

Distribution Time:

QUSU S'&'A‘ GA 30‘309 Client Name

l@al 2085

1L00 PmMm

(Please Print)

Commodity Type
{ Code

Commodity Name

Units per
Household

Commodity Type
{ Code

Commodity Name

Units per
Household

AR

(064925

(<A LN te. Soup
GA 'Zgﬁ 3&%@ :

[eln2227

GA _ Apolesauce

L14s 0o,

(A O}&nﬂb \lUiCC

(01590492

GA__ Chatcksh

Breast Chy

2130

(A Spagheth Yasia

(23 084)

A

Pod O pdnom Reans

(234129

GA Qn

Plak R

2an S

b 263089

GA

L

(o 75 200

T
A (anacd

IoRo- - [—o = ks kol

ot

Souuc g
Bmkuje vegs




Menu (On-Sites Only)

On-site agencies
that prepare meals
must keep written
records that
include menus and
listif itisa TEFAP
item.

May 12th

USDA/TEFAP Yes NO
Chicken X
Macaroni & Cheese X

Green Beans
Peach Cobbler

Sweet Tea




Reporting
(On-Sites Only)

* |f any USDA/TEFAP item is
used for the meal it will be

counted as a USDA meal. On-Site
If USDA/TEFAP is not used in USDA Basic
the meal, do not include that Total Total
meal in the USDA section of Jg'[:)ak |\1/-|Ota|| SMe'aIS Cwﬁjals
our meal report. eals enliors ldren

Y g Meals 60+) | (<18)
We count meals — if a person
receives seconds, count them 759 759 217 58
twice.

Sil2 512 136 53

566 566 167 42




Reporting:

The total number & total
people should match the
USDA total families and
total USDA people.

Exceptions include:

* |fthe client was not
eligible.

* You ran out of
USDA/TEFAP.

* You did not serve
USDA/TEFAP at every
distribution

Food Pantry

1. Total number

2. Total number

3. Total number

4_ Total number

5. Total number

6. Total number

of Families served this month at your pantry

of People in the households you served

of Families that received USDA product

of People in the Families that received USDA product
of Seniors (60+) served at your pantry

of Children (under 18) served at your pantry

100

100

25

10
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Temperature Log

La bel a | | d ry a n d Record temperatures at least once per week.

This form is to be posted on each refrigerator and freezer containing food from Golden Harvest Food Bank.

froze n T E FA P Sto ra ge Temperature control logs should be retained for three years.

Refrigerators and freezers should be cleaned/defrosted, at a minimum, on a quarterly basis and as needed.

Storage Requirements:

a rea S . Freezer temperature should be below zero (0°) Fahrenheit
Refrigerator temperature should be between 32° — 40° Fahrenheit

Agency Name Agency Number

M a i n ta i n & re CO rd Refrigerator Freezer # Location/Unit Description
temperature logs =
weekily.

Dry Storage Range: 50-70
degrees.

Refrigerator storage range: 36-
41 degrees.

Frozen storage range: O degrees

Date Refrigerator Cleaned Freezer Defrosted Time Initials




Public Notification:

Each year, agencies must
provide public notification
that includes the non-
discrimination statement
found on the And Justice
for All poster.

These can include:
« Social media posts
* Fliers posted in public
spaces

i
GOLDEN

HARVEST i8R

Partner Agency Information

Agency Name Agency Name Agency Name
Agency Name Agency Name

Address, City, State Zip Code

Hours of Operation

Day, Time Day, Time
Day, Time Day, Time
Day, Time Day, Time
Day, Time Day, Time
Day, Time Day, Time
Day, Time Day, Time

USDA Nondiscrimination Statement

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the
USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited
from discriminating based on race, color, national origin, religion, sex, gender identity (including gender expression), sexual
orientation, disability, age, marital status, family/parental status, income derived from a public assistance program, political
beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all
bases apply to all programs). Remedies and complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print,
audiotape, American Sign Language, etc.) should contact the responsible Agency or USDA’s TARGET Center at (202)
720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program
information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found
online at http:/ /www.ascr.usda.gov/complaint_filing_cust.html and at any USDA office or write a letter addressed to USDA
and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-
9992. Submit your completed form or letter to USDA by:

(1) mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.



What Should Be Posted in Your Pantry?

Where clients can see!

Written Notice of Beneficiary Rights for The Emergency Food
Assistance Program (TEFAP)

TEFAP Written Notice of Beneficiary Rights
Name of Organization:

Because TEFAP is supported in whoie or m part by financal assistance from the
Fedacal Governmen!, we 06 requirad 10 let you know that

1. We may not dscrinnate against you on tha basis of religion, & meligious bese!, 3
refusal o hold a religious bebel, oc o refusal % attend or participate n a relgous
practice

2. We may not require you 1o atiend or parscipate in any explicitly relgious activites
(Inchuding achvities that invoive ovart refigious content such as warship, religious
Instruction, or prosatytization) that sre ofSered by our organizstian, and any
PAMCIpAton by you In such activities must be purely voluntary;

1 We must separate in Sme or location any privataly funded eaplictly relgous
acvities (including acthities that involve ovent rebgious Content SUCh &S worship,
religious instruction, of proselylization) from activites supporied with drect Federal
fnancial assistance. and

4. You mary report volations of thess protections, ncudng any denials of secvices or
benefits by an crganation, by contacting or filng & wiitten complant with the

U.S Departmant of Agricuiture

Ofice of the Assstant Secretary for Civi Rights Execuive Director
Canter for Civil Rights Enforcement

1400 Indepondence Averne SW
Washington, DC 20250-9410, or by emall % Lroga laky Sysda goy

5 M you would like to seak rdormanton about whether there are Ay othar federaty
funded organizations that provide thede kinds of senices in your ara, plasse
contact USDA Hungar Hosine

The USDA Hunger Hotline:

« By Phone 1-868-3-HUNGRY or 1-877-8-HAMBRE % spesk with a
representative from 7:00 AM ~ 10:00 PM Eastem Time.

o By Text: 914-342-7744 with 8 gueston that mary contain & keyword such us
“food,” “summer,” “meals.” #1010 recaive AN Atomated NesNONEe 10
0% L d near an acdeess andior Zip code

This writhen notice must be given to you before you enroll in the prograen of receive
aervices from the program, unkess e nature of e servce provided, o exigent
croumslances make & impracticabile (0 provide such noSice before we provide the sctusl
servdco, I such an Instance, Tis Nolce Must Da given 10 you at the earest avalable
opponunity

- eitea States Digarenent of Agriceiture

FNS USE ONLY

o
AND

SOLO PARA FNS

JUSTICE

FOR ALL

Yk de ok ok ok ok ok ke kb ke ok ke gk ok ke ok ok ke ke ok

& accondan »m&mumn-us Degatment of

etbor nuonul e, s {nchadng gerds identty wod sl
rieniaon), sgn, vt iy, aed reprian o retiation dor prnt ol
righis ottty

Program information miy te mace avakatle I linguages oher
than Engish. Percons wis deabidties who reaube stevatie
A Of COmMUsEAion $oe ErOMM infamation fe.g.. Erate,
N g, aissiotuge, and Ameeoin Sign Lasguage) sodd
et i e sponeitin Sian of Boal Acwacy Bal Admivisles S
progea or USDWs TAAGET Carear i (202) 7202630 (voom and
TTY} o contact USOA hrougn e Federdl Relay Service
(800) 775332

Tes The # progreen tvcri minabon comolaine, & cemplamnt o
amplen & Form AG-XZ7, LSOA =~.~.,m Dmcrimiwton

from any USDA ofice. by calng (866) 632-8802, of by wiitng &
ledter a3diessed to USOA. The better m
Complanant's e asdress. telephen

thes navsare an e of s deg et cht st woston The
camgleted AD-3027 form or letinr must be sbmitied % USDA oy

-t
U.S Depariment of Agricutus

Office of e Assislast Secretiry for Ol Rgihes
1400 Wideperdence Avenus, SW

Washisgien, D C.20250-W10, &

Ll

(833) 2561865 o (202) E92-7842; o
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e b rmm cov
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e
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RATTETSCEY SO MDA e TR, CORY. BRI Ak A rctiyweits
ienScias o quos ], eus,
ppoinmosafucped Fempmariespage oo durmesiay

o0 o derestis cvies.

L réomacksn dal programa pusde astar dspontis on e

e wberrids 61 N Lis peiacs Con dackecisedes goe
IS meding 6 COTUMEDFtn WiNmINDS PO obtemer
rbctrmacdn scbow ol rograma Do e, Erake. Mra
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e "
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Georgia TEFAP Income Eligibility Guidelines
2024-2025

USDA

netead Wi L e by lasans
1 52,510 $579
2 53,407 5786
3 $4,304 $993
4 $5,200 $1,200
5 56,097 $1,407
6 56,994 51,614
7 57,890 $1,820
8 58,787 $2,027
Each additional | Add $897 Add $207
member

0
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| suspect | have a lot of illegal
Immigrants coming to my pantry.
Do | need to serve them if they
don’t have ID?




Why?
. As per your agreement with GHFB and
Feeding America guidelines, you

cannot ask for citizenship
identification.

Your role is to feed the food insecure.
You are only allowed to ask for income
verification based on self-declaration.




| pack my food bags/boxes
based on family size. Can | ask
for proof of children in the
home?




Why?

USDA says that agencies may
not establish any additional
eligibility criteria other than self-
declared income to receive
TEFAP in Georgia.




Can | give TEFAP food to clients
who reside outside our 18 GA
counties?

5N

TN
ey




Why?

TEFAP food is allocated on a state by state and
service area basis, meaning you cannot serve
TEFAP food to people from other states, or
from outside the service area. Addresses are
self-reported, and the agency may use their
own address for homeless guests.

You should give donated or purchased food to
any guests who do not qualify for TEFAP.




Do | need to store frozen TEFAP
food In a separate freezer?




Why?

All TEFAP food must be clearly separated and labeled. Even if
TEFAP food shares space with non-TEFAP food the individual
shelves must be labeled clearly.

All staff/church food must be stored somewhere else.

Food must be kept locked and secured according to Feeding
America.

Non-TEFAP food

TEFAP food




Do | need to label my shelves?

USDA/TEFAP

(Items that begin with a 6 on the menu and have an item description that starts with GA)

GOLDEN

HARVEST 3%

EVERY MEAL MATTERS.




Why?

All TEFAP food must be clearly separated and
labeled. Even if TEFAP food shares space with
non-TEFAP food the individual shelves must

be labeled clearly.

All staff/church food must be stored
elsewhere.

We recommend labeling the shelves TEFAP or
ALL (food that anyone can receive).




Do clients need to be present at
distribution to receive TEFAP
food?




Why?

. Clients can name a proxy
on the TEFAP forms to e oDt oo

Distribution Ageacy Site Name:
. k E FA P f d f Dustribution Agency Site Addross:
pickup 1 ood for ———
County of Residencs: OR ZipCode: ______ Conmtact Number:
t h e m Numbaer in the Household over 64: Number in the Howschold undes 18 _
- N inthe H 7 1 of the i Monthly or Weekly Corete One)
HowsehaidSize | Pzatsly incame  Wesyhoome
i 1 — 32310 [T
T h .  E—— 3 1 83407 1 st
L) $4.304 L
. ese clients musthavea — -
s S R . Y. A
== L &4 —_—
I S : s 00| 2 150
I I l I TH— $5.787 82,007
C U rre n [ Eshesimorsimemser | $407 1 t207
"'lhuiiﬁoibmwmnlhbvnﬁnmymwwomhmn- I your hossehold noeome i3 3t o¢ below the ircome
Ustred Ton tha number af peopis in your haosehold, you ere sligitle 1o receive TEFAP foog****

L] L]
I E FA P fo r m O n fl I e W I h Ploase read: | solf-attas? that my gross household income iz at or below the jocome listed lor e number of people in my
household on this form. | ssif-attest that | Uve in the ares sarved by The Emergency Fooa Assistance Progrem, This form is

being compieted i CONnection with the recept of federl assistance

the proxy named and a o =

L] L]
signature from the client e st
" {Passa print)
(Bignature of Head af Dne)
- HOWEVER: If your agency ieemimcm e
L e, i, SADEA RAG, AR [T ey My e Stn ST, ST R €7 I W TR P T SR P by P S st iy Be e
G ¥ WEegee st This EagDin Preids WET SR whe WErhY IRITRITTS Seute o semmaretion b Lt ewes W e (b9 S8 0 B
s e Lasget gt IRe S CnRaeT e . - ' B pragrem wr USAS TANGET Comter of S0 TH-E008 (rmioe and TTY) ar pusted DM
Favigh P Fuderw Rabep Sevviee 4 (S0) 77 K330 13 e 4 pregre - & P AT T DDA Mg e Aaten Campts's
[ ] A Wt va be S . W L ORI MEIaM W g VMDA ERCR By Caling W] GELS00L o7 Wy weting 8 AT BRI B
mmmmnaﬁ-uw--—-—‘w-um-—-uwim—ﬂm-.--‘-u-u-m-—n.nu
has clients Comp|ete a e e e
L ! ar
US Fapatersd of Agriatiae
OMia o P Anemre™ Bumomteny bor Tl Baghin
e pereawiaie St T
Wasnagan, DL DI -
13 (8
new form at every osampinann
.-
rrzgen Presrimdl s
v A
TEFAP 832 Household Eligibitity Form For use trom Decembaer 30, 2024 - Septembar 30, 2025

distribution this is not a
feasible option.




Do we ask for proof
of income?




Why?

 USDA requires that each client be asked to
write their income on Head of Household
income line OR circle their income in
the income box.

Income is self-declared, we do not ask for
proof.

* We do not ask for check stubs, SSI, bank
statements, etc.



QUESTIONS?
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